1. Open the folder and
copy all the files.
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) Convertto Adobe POF

Share with
Sendto
Cut
Copy
Create shorteut
Delete
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Properties

) Combine files in Acrobat...

Scan selected items for viruses.

Scan with Windows Defender...
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into a new folder.

Guidance for Video/Audio in PowerPoints

2. Paste the copied files
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[This PC »

MName

+ Songs and Rhymes

Desktop
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Date modi

View >
Sort by >
Group by >
Refresh
Custornise this folder...
Paste
Paste shortcut
Undo Delete Ctrl+Z
Share with >
New >
Properties

3. Open the PowerPoint file,
enable editing and enter
presentation mode (start the
slide show).

rotected View. Enable Editing
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= Notes WM Comments

Please note the embedded audio may not be compatible with early versions of PowerPoint.

You may wish to delete this slide before beginning the presentation.
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